
 Fair Trade Purchasing Procedure: 

Go to St Dominic website : www.stdominicdenver.org    

Page down a smidge to find “Buy your favorite Fair Trade goods now!” Click on I Want to Shop! 
On the right side of the screen. 

 

 

 

 

 

 

 

 

 



 

 

Choose the product(s) you want. 

 

 

The Add To Cart button will change to Checkout Now. You can either click the button multiple 
times or on the next screen, you can change the quantity. If you want to see descriptions of the 
product, click on the name and it will open a new screen, page down to order and see a description 
at the bottom. Click Shop to continue 



 

 

View cart to continue submitting your order 

 

 

 

 

If you change the quantity, be sure to click update button directly below the quantity to ensure 
correct number of items 



If you clicked on more than one product, each will show on this screen. You can go back by clicking 
Continue Shopping or if all quantities are correct, click Checkout 

 

 

 

 

Fill out your billing information. You can create an account, but not necessary, then click Continue 
to Payment 

 



 

 

 

 

 

 

 

 

 

 

 

Note payment amount and be sure to Submit Order at bottom of screen. If you do not submit,  

no order is logged. 



 

 

A copy of your order will be emailed to the email address you entered. It will come from WordPress. 
If you do not see the order in your mailbox, check your spam. 

Now, your order is submitted, but payment still needs to be made. Click Donate button at top of 
screen. 

 

Enter total of your order in the Fair Trade Fundraising line and add your name to the right. 

For Payment Frequency, choose One Time, then choose the day you want to pay (it will default to 
the current day), then Continue 



 

 

 

 

 

 

 

Follow the directions on next screen filling out billing information, credit card or checking/savings 
account payments. You can skip the Select Password button. 

Be sure to click I Am Not A Robot and Process. 



 

 


